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IMopsinok popMupoBaHUSA KAAPOBOI0 pe3epBa AJs 3aMelleHU S
BAKAHTHBIX J0JKHOCTEH aIMUHUCTPATUBHO-YIIPaBJICHYECKOI0 NepCcoHaIa
MAOY «COHLI Ne 37» r. Yaan-Y 3

1. O01mue moJio:KeHus

1.1. Tlopsgok ¢dopmupoBaHUsS KaApOBOTO pe3epBa s 3aMEUICHHUs] BaKaHTHBIX
JOJKHOCTEN aIMUHUCTPATUBHO-YIIpaBieHueckoro nepconania MAOY «COII Ne 37» r. Ynan-
Y (manee — IlopsAaok) perJaMeHTHPYET OCHOBHBIE TPOIECIYphl OpPraHU3aIlMH pPaOOThI C
kaapoBbIM pezepBoM B MAOY «COII Ne 37» r. Ynan-Yu» (manee — oOuieobpazoBaTenbHas
opraHu3arus).

1.2. KagpoBbeiii pe3epB - 93T0  CHENUAIbHO  CPOPMUpOBAHHAs  Tpymmna
KBUIU(DUIIMPOBAHHBIX M TEPCIEKTUBHBIX CHEIHAIMCTOB, OOJIAAIONINX HEOOXOIUMBIMU
npodeccruoHanbHO-AEIOBBIMU KaUeCTBAMH U MOTEHIIUAIIOM Pa3BUTHS.

1.3. Kanaposeiii pe3epB o0mieoOpazoBaTeIbHON OpraHm3anun  (HOpMUPYETCS B
CJIEIYIOIIMX LEJISIX:

- BBIJBMKEHHUS Ha BBILIECTOSIIYIO JOHKHOCTh KOMIIETEHTHBIX U TOJATOTOBJICHHBIX
CHEIHAJIUCTOB;

- CBOEBPEMEHHOI'0 KOMIUIEKTOBAHMSI BAKAHTHBIX JOJKHOCTEN;

- IOBBILICHNUS MOTUBALIMU TPOPECCHOHAIBHOTO pocTa paOOTHUKOB.

1.4. OcHoBHBIEC IPUHIUIIBI (POPMHUPOBAHUS KaIPOBOTO pe3epBa:

- PaBHBIE YCIOBUS JOCTYIA IpakJlaH B KaJApPOBBI pe3€pB B COOTBETCTBUU C YPOBHEM UX
KOMIIETEHTHOCTH;

- OOBEKTUBHOCTh OLEHKH JEJIOBBIX KayecTB, pE3yJbTaTOB MNPOPECCUOHATBLHOM
JeSTeIbHOCTH JIULL AJIs 3a4MCIICHUS B KaJJpOBbIN pe3eps;

- T0OPOBOJILHOCTD 3aYMCIICHUS B KaIPOBBIN pe3epB.

1.5. OcHOBHBIMU HaNPaBICHUSIMH PAOOTHI C KaIPOBBIM PE3EPBOM SIBIISIOTCS:

- aHanu3 KaJApOBOr0 TMOTEHIMaNa, ONpeleieHre TeKylled U MNepCreKTUBHOM
noTpeOHOCTH B Kajpax JUlsl 3aMelIeHHUs JOJDKHOCTEH aJMHUHUCTPAaTUBHO-YIPABICHYECKOTO
NepCcoHAaNa;

- pabora mo (OpMHUpPOBAHHIO, MOATOTOBKE, MPOJABMKEHHIO M OLEHKE KaJpOBOTrO
pe3epBa;

- YYET JIMILI, HaXOIALUXCS B KaAPOBOM PE3EPBE;

- OpraHu3zanus npoQpeccuoHaIbHOM MOATOTOBKU KaJIpOBOI0 pe3epBa.



2. . Ilopsinok u yc/10BHsl BKJIIOYEHUS] B pe3epB yNPaBJIeHYeCKHX KaJpPOB

2.1. Jlns mpoBeneHWsT KOHKypca Ha 3a4MCICHHE B KaJIpOBBIA pe3epB NPUKA30M
IUpeKTopa 00111e00pa30BaTeIbHON OpraHU3alMU  YTBEPXKIACTCS MMOCTOSIHHOJEHCTBYIOIIAs
KOHKYpPCHasi ~KOMHCCHs 10 (OPMHUPOBAHHMIO KaJpOBOTO pe3epBa Ha  JOJDKHOCTU
aJMUHUCTPATUBHO-YIPaBICHYECKOTO nepcoHana (nanee — Komuccus).

KonnuectBo unenoB Komuccuu cocrapisieT He MeHee 3 4eIOBeK.

Pemenne Komuccum mnpuHMMaeTcs IMyTeM OTKPBITOTO TOJOCOBAaHUS IPOCTHIM
OOJBIIMHCTBOM T'OJIOCOB IMPUCYTCTBYIONIUX Ha 3acefqaHuu wieHoB Komuccuu u opopmiisieTcs
IIPOTOKOJIOM, KOTOPBII MOANUCHIBaeTCs npeacenareneM Komuccnn.

2.2.  KoHkypc mOpoBOAMTCA  TOCJE€  U3JaHUS  PACHOPSDKEHUs  JUPEKTOpa
o011eo0pa3oBaTeIbHON OpraHu3aluy O IPOBEEHUU KOHKYpca Mo (hOpMUPOBAHUIO KaIpPOBOIO
pesepaa.

2.3. TlpaBo Ha yyacTue B KOHKYpCE MMEIOT TpakJaHe, AOCTUTIIHME Bo3pacTa 18 ier,
BIIQJICIONINE TOCYJAapCTBEHHBIM s3bIKOM Poccuiickoii denepani ¥ COOTBETCTBYIOIIHE
KBaATU(UKAITMOHHBIM TPEOOBAHUIM JISI 3aMEILCHUSI TIOTKHOCTEH.

2.4. BpIBWKCHHEC KaHIUAATOB JUIS BKJIIOYCHHS B KaapOBBIH pe3epB  MOXKET
MIPOBOJUTHCS CIECTYIOIIMMH CTIOCOOAMH:

- Ha OCHOBaHUU pPEKOMEHAAIMK (IupeKTopa o001Ieodpa3oBaTeIbHON OpraHu3allii,
3aMECTHUTENS AUPEKTOPA, OpraHaMH OOIIECTBEHHOTO YIIPABICHHUS);

- IyT€M CaMOBBIJBUKECHHUS.

2.5. Kannunate! (He3aBUCUMO OT crioco0a BBIABMKEHHS ) IPEACTaBIAIOT B Komuccuto:

- TMYHOE 3asBJieHUE (OJIaHK B MPUIIOKEHUH 1);

- COOCTBEHHOPYYHO 3aMOJHEHHYIO U MOJMMCAHHYIO0 aHKeTY (OJIaHK B MPUJIOKEHUH 2);

- coracue Ha 00paboTKy MepCOHATBHBIX IAHHBIX (MPUIIOKEHHUE 3);

- pEKOMEHIAINH, CBUJIETEIHCTBYIOIIHNE O JIETOBBIX KauecTBax (IO >KEJIaHUIO).

2.6. IIpeTeHaACHT HE NOMYCKACTCS K YYaCTHIO B KOHKYPCE B CIIy4asix:

- HE MPEIOCTaBIEHUs TOKYMEHTOB, YKa3aHHbIX B yHKTE 2.5 Hactosmero [lopska,

- YCTQHOBJIEHUS HEJIOCTOBEPHOCTH MPEICTABICHHBIX KAaHAUAATOM CBEACHUM.

2.7. Bce rpaxnaHe, HE3aBUCHMO OT croco0a BBIJBUKEHUS B KaJpOBBIM pE3EpB,
MPOXOAAT TMPOIEAYPY OILIEHKH, COOTBETCTBYIOIIYI0 TOW JOKHOCTH, Ha KOTOPYIO OHHU
IIPETEHIYIOT.

2.8. OT00p KaHIUATOB /JIsl BKIIFOUEHUS B KaJPOBBIi pe3epB npousBoautcs Komuccueit
Ha OCHOBAaHWMW aHajW3a TMPEJCTABICHHBIX KaHIUJIATaMU AHKETHBIX HaHHBIX. [Ipu oreHke
npodeccuoOHANbHBIX W JIMYHOCTHBIX KayecTB KaHIugaToB KoMHUCCHUS HUCXOOUT U3
COOTBETCTBUS KBATH(UKAIMOHHBIX TPeOOBAHUH K JOKHOCTH, YUYUTHIBas IPOodheccuoHaNbHBIN
YPOBEHb, 3aCIIYTH, ONbIT paboThl B cdepe ymnpaBieHUs, IeIOBble U JUYHOCTHBIE KayecTBa
kaHauaatoB. [Ipu HEOOXOIMMOCTH ¢ KaHAUAATaAMU JJIsl BKIIFOUCHHS B KaJPOBBIN Pe3epB MOKET
MIPOBOJIUTHCS cOOeceJOBaHNE, TECTUPOBAHUE.

2.9. Tlo uroram mporneaypsl oneHkn Komuccueil B OTHONICHWH KaXJIOTO KaHIuJaTa
MPUHUMAETCSI PCIICHHE O 3aYMCICHUM B KaJIpOBBIM pPE3epB WM HUCKIIOYCHUH U3 YHCTa
KaH/IMJIATOB JIJISl 3aUMCIICHUS B KQJPOBBI pe3epB.

2.10. Ha ocnoBanuu npotokona Komuccun gopmupyercs CUCOK KaapoOBOTO pe3epBa
(dbopma B mpuioxKeHUH 4), YTBEPKIAEMbIN JUPEKTOPOM 00111€00pa30BaTeIbHON OpraHu3aIliu.

2.11. Pemenue o BkIIOYeHMH JHOO 00 OTKaze BKIIOUEHHUS B KaJpPOBBIM pe3epB
coo0Iaercs KaHaIuaaTy B TedeHue 3 pabounx gHeH co aHs 3acempanust Komuccum.



3. PaGora c pe3epBoM ynpaBjieHYeCKHX KAJAPOB

3.1. Benenue kaapoBOTo pe3epBa OCYIIECTBISIET OTBETCTBCHHBIM 3a KaJIpPOBBIA YUET
0011e00pa30BaTENLHOIO YUPEXKICHUS.

3.2. Tlpy HamMyuM BaKaHCUU Ha JOJDKHOCTh AJMUHUCTPATUBHO-YIPABIEHYECKOTO
nepconana Komuccuss B TedeHuwe 45 KaJeHAApHBIX THEH CO JHS OTKPHITUS BaKaHCHHM Ha
3aceJaHny MPUHUMAET OJHO U3 CIEAYIOUINX PEIICHHIA:

a) yTBEpAWUTh KaHIWJATA, 3a4YMCIEHHOTO B KaJpOBBI pe3epB, Ui 3aMEUICHUS
KOHKPETHOM TOJKHOCTH;

0) MpoOBECTH KOHKYPC HA 3aMELICHNUE BAKAHTHON JJOKHOCTH.

Pemenune, ykazaHHOE B MOMAIMYHKTE «a» HACTOAIIETO MyHKTA, MPUHUMAETCSA B CIIydae,
€CIM KaHAMAAT OTBeYaeT TpeOOBaHUSM, YCTAHOBJIEHHBIM JJIsi 3aMEUICHUS BaKaHTHOU
JOJHKHOCTH.

3.3. Kamgmmar MOXET COCTOATH B CIUCKaxX KaJpOBOTO pe3epBa Ha 3aMeIIeHUe
HECKOJIbKUX JIOJDKHOCTEH.

4. Peanu3anusi KaIpoBoOro pe3epna

4.1. Cpok nipeObIBaHUs KaHIIUJATa B KaJPOBOM Pe3epBe MO OMPEICICHHON JTOIKHOCTH
HEOI'PaHUYEH.

4.2. Kanauaatr UCKIIOYAETCs U3 KaJpOBOTO pe3epBa 0€3 MPUHATHS COOTBETCTBYIOIIETO
MIPaBOBOI'O aKTa!

- IpU HA3HAUYEHHM Ha JIOJDKHOCTb, NJIS 3aMEIIEHUS] KOTOPOW COCTOSI B KaJIpOBOM
pe3epse;

- B ClIlyyae OTKa3a TpakJaHWHA OT 3aMEIICHUs JOJKHOCTH, IS 3aMEIIEHUS KOTOPOM
COCTOSLI B KAJAAPOBOM PE3EPBE;

- COKpAILIEHHsI JOJKHOCTH, Ha 3aMEIlIEHHEe KOTOPOM I'pa’KJaHWH BKJIIOUEH B KaJpOBBIH
pe3eps;

- MUCbMEHHOTO 3asBJICHUSI TPaXKAaHNHA, COCTOSILIETO B KaJIpOBOM PE3€pBE.

4.3. Borpoc 00 HMCKIIOYEHHH U3 KaJ[POBOTO pe3epBa pacCMaTpPUBAETCS Ha 3acelaHUU
Komuccun.



